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HELENA RIVER
WALDORF SCHOOL

1 INTRODUCTION

Theinformationin this policy summarises Helena River Waldorf School’s (the School)
protocols for the hire of school facilities.

2 SCOPEAND APPLICATION

This policy applies to allemployees, parent groups, community groups, local organisations,
visitors and clients of Helena River Waldorf School that may wish to hire the school facilities.
The use of the word child/childrenin this policy refers to studentsin the context of the
schoolenvironment.

3 POLICY

a) HelenaRiver Waldorf School facilities may be hired on an hourly or daily basis.

b) Arrangements are available forad-hoc oron aregularbasis (weekly, monthly or
scheduled dates).

c) Theproposed activities must be aligned with the School’s values and ethos.

d) Schoolfunctionsand operations take priority over allbookings. The School will provide
as much notice as possible if thereisaneed to cancel or change abooking. Another
area of the Schoolmay be offeredin lieu of cancellation.

e) Allrequeststo hire the Schoolfacilities must be submitted to the Principal in writing. A
standard application form, appended, is available for this purpose.

f)  Anyrequestto hire facilitiesisnot considered to be accepted by the Schooluntila copy
of therequest form, signed by the Principal, is returned to the prospective hirer.

g) Hirersmustterminate activities on conclusion of the approved hiring session and vacate
the areapromptly. Set up and pack down must be done within the approval hiring
session.

h) Regular(permanent) bookings are fora school calendar year only and must be renewed
atthe commencement of each schoolyear. Fees willbe reviewed annually.

4 REFERENCES

Related Documents * Codeof ConductPolicy
« Occupational Health & Safety Policy

Related Legislation
Appendices » HRSSFacilities Hire Agreement
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OFFICE USE ONLY—Booking reference namber. | HM20241 MI

HELENA RIVER
WAL D S

HAZELMERE CAMPUS: FACILITIES HIRE AGREEMENT
For the provision of approved services anly

1Hire Detalls

Mame of Hirer/Organisation
Contact name for booking
Postal address | |
Telephone number | [

Email address | l

2 Billing Detalls
ABN | |

Same asabove |

Contact for biling |
Postal address I
Telephone number
Ermail addrass | |

J Event Detalls
Event name l |

Mature of event [ ]
Select space/stouse E] Music room [ Classroom

[0 woodwork room [ outdoor grounds

O Craftyun O other |
Senvices needed [0 Tollet block [ Cups.teafcoffes supplies, kettle et

O] itchen [ Keystogate and hired buiiding/s
Any other requirements | [
4 Booking Detalls
Date/s From | | To| |
o

Dwration if more than one day | |

Time required inciset up/pack :scr-m] |

5 Beoking Confirmation

To confirm your booking: Helena River Waldorf School must receive a completed Facilities Hire Agreement form
including Conditions of Hire, signed by the applicant. Upon the Principal approving, signing and retuming the
Agreement to the applicant, a deposit of 10% of lotal Hire Fee plus Security Bond (if applicable) must be paid
and confirrned in writing te the schioal.

HRWS Bank Account TotalHire Fee =
BSB 633000 Security Bond = Date due:
Account 152498004 10% Hire Fea Deposit = Date due:

Reference: HRWS Faciiities Hire (+hirername) | Outstanding Hire Fee Balance = Date due: :

& Hire Agreement
If the above booking is approved, |hereby understand and agree to comply inall respects with the Helena River
Waldarf Schoel's Conditions of Hire (below).

Signed by Hirer | | Date [ |
Signed by Principal | | Date | |
HRWS Hozeimere Campus: Faciibies Hire AQresment - adsed 5 m 2 Pagn 1 al &
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HAZELMERE CAMPUS: FACILITIES HIRE AGREEMENT %.__j

HELENA RIVER
CONDITIONS OF HIRE WALDORF SCHOO!
Flease read these Conditions of Hire carefully and sign each page.

1Booking

11 Applications for hiing Helena River Waldorf School (the School) premises are made to the Principal of the School on the
Facilities Hire Agreement form supplied by the School's Reception (oronalink provided by Reception}; email
reception@hrss.wa.edu.aufor details.

1.2 The School may require the hirer at any time to supply a detailed written description of all activities to be conducted on
the premises during the period of hire.

1.3 The bookingwill nat be considered effective by the School until:
1.3.1 acopyof the completed Facilities Hire Agreement form, signed by the Principal, is returned to the prospective hirer;

and

1.3.2 thespecified Depositwhen applicable (or a bank remittance advice) is received by the Schoal.

2HireFee

21 TheFacilities Hire Fee payable by the hirer shall be set by the School and will be inforce at the time of the hirer's use of
the approved facilities.

2.2 The hirer shall pay to the School a deposit of 10% of such Hire Fee to secure an approved booking, and at such time as
the School specifies.

2.3 The hirershall pay the balance of Hire Fees at such time as determined by the School.

3 Security Bond

3.1 Incertsin circumstances, the hirermay be required to pay an appropriate Security Bond, to be determined by the
School. This Bond will be added to the Facilities Hire Fee.

3.2 The School will return the Security Bond to the hirer within 30 days of the accepted date/s of hire via Electronic Funds
Transfer (EFT), subject to a site inspection undertaken by the Schoolto ensure the facilities were left in an acceptable
condition and no damage or loss to the facilities occurred.

3.3 Thehireragreesto pay the School forany damage, loss orcleaning coststhat exceed the Bond amount.

4 Cancellation

4.1 The School maycancel a booking atany time, including on short natice, and willnot be liable to the hirerfordirect or
indirect losses.

4.2 Where naotice of cancellationis given by the hirer to the Schoolnotlessthan three business days before the time for
which the premises are booked, such notice must be giveninwriting (email acceptable) and any deposit paid by the
hirer shall be refunded by the School.

4.3 Where naotice of cancellationis given by the hirer less than three days before the time for which the premises are booked,
any deposit paid by the hirer shall be considered by the School to be forfeit, unless the Principal determinesit tobe
refundable.

Slnsurance

5.1 The hirer,its servants, agents or invitees are indemnified by the School's Public Liability provisions aslong as the hirer
provides the services described in their application and approved by the Principal.

5.2 Foranylosses, expenses, liabilities, claims and damages to the School’s property incurred as a result of or arising out of
the hiring of the premises whether caused by any act or omission of the hirer, its servants, agents, orinvitees must be
covered or reimbursed by the hirer.

6 Publicity

6.1 The hirershall not izssue any advance publicity to the use of the premises before receipt of written confirmation of the
hiring by the School asreferredtoin Clause 1.3 of these conditions of hire.

6.2 The hirer shall not make any statement in any advertisement which directly orindirectly falsely implies that the use for
whichthe premises are hiredis conducted or promoted by the School, unless expressly approved inwriting priorto the
start date of the event, by the Principal.

6.3 The hirershall not display any poster or advertisement in any part of the premises or grounds of the Schoal without prior
written approval from the Principal.

7 Observance Of Laws And Policles

7.1 The Schoolwill provide the hirerwithinformation relevant to the hirer complying with site-specific observance
requirements, including applicable policies, parking, traffic management, and building access and security.

7.2 The hirer shall comply with the provisions of all applicable School policies, City of Swan By-laws, Statutesand
Regulations, and withthe provisions of all Acts and Regulations applicable to the hirer, including the Work Health and
Safety Act, the Health Act, the L ocal Government Act, and shall indemnify and keepindemnified the School against all
losses, expenses, liabilities, claims and damagesincurred as a result of the hirer's breach of any such Act, By-law,
Statutes or Regulations.

7.3 The hirer shallindemnify and keep indemnified the School against alllosses, expenses, liabilities, claims and damages
incurred by the School forinfringement of copyright arising from the hirer'suse of the premises. The Schoolis underno
obligationto ensure, prior to the use of the premises, that the activity for which the premises are hired does not infringe
copyright.

7.4  The hirer shall not admit patrons to the premises who have not beeninvited by the hirer.

Signed: (Hirer) ‘ Date: ‘

HRWS Hazelmere Campus: Facilities Hire Agreement -updated 28 Jan 26 Page2of3
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8 Good Order

8.1 The hirershall be responsible for the maintenance of goodorderin and around the premises during the period forwhich
the premises are hired andreport any losses or damages to School by the close
of business onthe departure date identifiedinthe hirer's approved Application form.

8.2 The hirershall comply with any instruction by any officer of the School to the maintenance of good order and
compliance with these conditionsin and around the premises.

9 Staff

2.1 Inthe case of the hirer hiring the School's Woodworking room, itsmaterials, facilities and equipment, the School will
employ, on behalf of and at the expense of the hirer, specialist staff the School determines necessary for the purpose
of such hiring.

9.2 Allsetting up or dismantling of the hirer's personal equipment shall be carried out by the hirer and in a manner that
complieswith all occupational safety and health provisions.

10 Alteration Of School Facilites

101 Anyalterations of the School's normal furniture, chattels or seating, shall be made only with the writtenconsent of the
Principal and at the hirer's expense.

10.2 Any such alterations must be returned to their original location andlayout by the end of the Facilities Hire period.

11Damage To Premises And Equipment

1.1 The hirershall be responsible forleaving the premises clean and tidy at the conclusion of the hiring and the School may
carry out at the expense of the hirer such cleaning or other work as may be requiredto restore the premisestoa
satisfactory condition.

1.2 Excepting fairwearand tear, the hirer shall beliable to the School for any damage to premises, or any fittings,
equipment, furniture, carpets orother property therein, which occurs during the period of the hiring.

12 Liquor And Refreshments
12.1 The hirer shall not bringor sell anyliquor, beverage, food orrefreshments on any part of the premises hired unless
specifically approved as part of the above application by the Principal or an authorised officer nominated by her/him.

13 Retention Of Monies
13.1 The Schoolmay retain any monies paid by the hirer, orreceived by the School on behalf of the hirer, until the hirerhas
paidtothe School all sums due fromthe hirerto the School.

14 Disputes

141 Anydispute betweenthe hirer and the School arising from orin relation to any hiring of premises or from the terms of the
Conditions of Hire shall be submitted to arbitration by a person appointed by the Board of the School and the decision
of the arbitrator shall be binding on the hirer and the School.

15 Application Of The Conditions Of Hire

15.1 The School reservesthe right to amend ordelete any of the conditions of hire as outlined above or to add extra
conditions provided that the hireris notified three days prior to the event start date nominated in the above application.
The applications of the various conditions may therefore vary from hirer to hirer asthe Schoolinits sole opinion
considers necessary.

SUBMITFORM

Oncompletion of this Facilities Hire Agreement application, submit via email to
principal@hrss.wa.edu.au ordelivera printed copy to the Administration Office
at Helena River Waldorf School, 13 Stirling Crescent, Hazelmere

Signed: (Hirer) ‘ Date: ‘
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