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1 INTRODUCTION 
 
The information in this policy summarises Helena River Steiner School’s (the School) 
protocols for the hire of school facilities.  
 
 

2 SCOPE AND APPLICATION 
 
This policy applies to all employees, parent groups, community groups, local 
organisations, visitors and clients of Helena River Steiner School that may wish to hire 
the school facilities.    
The use of the word child/children in this policy refers to students in the context of the 
school environment.  
 
 

3 POLICY 
 
a) Helena River Steiner School facilities may be hired on an hourly or daily basis.   
b) Arrangements are available for ad-hoc or on a regular basis (weekly, monthly or 

scheduled dates). 
c) The proposed activities must be aligned with the School’s values and ethos. 
d) School functions and operations take priority over all bookings. The School will 

provide as much notice as possible if there is a need to cancel or change a booking. 
Another area of the School may be offered in lieu of cancellation.  

e) All requests to hire the School facilities must be submitted to the Principal in writing. 
A standard application form, appended, is available for this purpose.  

f) Any request to hire facilities is not considered to be accepted by the School until a 
copy of the request form, signed by the Principal, is returned to the prospective 
hirer.  

g) Hirers must terminate activities on conclusion of the approved hiring session and 
vacate the area promptly. Set up and pack down must be done within the approval 
hiring session.  

h) Regular (permanent) bookings are for a school calendar year only and must be 
renewed at the commencement of each school year. Fees will be reviewed annually.  

 
 

4 REFERENCES 
 

Related Documents • Code of Conduct Policy 
• Occupational Health & Safety Policy 

Related Legislation  

Appendices • HRSS Facilities Hire Agreement 
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5 APPENDICES 
 

Appendix 1 
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